City of Dublin Cultural Event Fee Waiver Request

The City of Dublin recognizes the value of partnering with organizations to provide cultural events that benefit the community. Non-profit agencies wishing to host cultural events in the City of Dublin can apply to have the special event permit application fees and facility use fees waived for the event. All other event-related costs, including but not limited to security deposits, staff fees, event logistics, police and fire permits, and any additional regulatory expenses, remain the responsibility of the applicant. 
Event Eligibility:
· Events must comply with all requirements outlined in the City of Dublin’s Special Event Permit Application.
· Non-profit organizations based in the City of Dublin will be given priority. Organizations from neighboring communities that serve a significant number of Dublin residents may also apply. National agencies will not be considered.
· The event must focus on a cultural holiday.
· The event must be free for attendees and open to the public.
· Fees will not be waived if the event is split over multiple locations and/or covering multiple days.
· The Commission will not approve events with duplicate themes within the same calendar year.
· The Commission will prioritize events and choose based on uniqueness, anticipated community impact, and alignment with City goals.
Application Process:
· A Cultural Event Facility Fee Waiver Request and a Special Event Permit Application must be completed and submitted together by 5 PM on the dates listed below to the Parks and Community Services Department: recreation@dublin.ca.gov.
· The Heritage and Cultural Arts Commission meets on the second Thursday of each month. Upon receiving and verifying an application, Staff will confirm the required meeting date with the applicant.
· All applicants must attend and present their event details at the Heritage and Cultural Arts Commission meeting held four months prior to the start of the quarter in which the event will take place.  The application deadlines and corresponding meeting dates are as follows
· For events between January 1 – March 31:
· Applications are due August 15 to be presented at the September Commission meeting of the previous year.
· For events between April 1 – June 30:
· Applications are due November 15 to be presented at the December Commission meeting of the previous year.
· For events between July 1 – September 30:
· Applications are due February 15 to be presented at the March Commission meeting of the same year.
· For events between October 1 – December 31:
· Applications are due May 15 to be presented at the June Commission meeting of the same year.
· The Commission may grant a fee waiver to an organization once annually, regardless of how many branches or affiliations it may have. Failure to attend the scheduled Commission meeting will result in disqualification or automatic deferral to the next available meeting, space permitting.  
· Only one cultural event per quarter will be approved for a fee waiver by the Heritage and Cultural Arts Commission. Each organization is eligible   
· Each organization is eligible for only one fee waiver per year. Multiple organizations may apply each quarter, but only one will be selected.
· A refundable security deposit will be required. Deposits may vary based on location and will be communicated to applicants upon approval.


APPLICATION
Name of Organization: ______________________________________________________________________
Cultural Event to be Celebrated: _____________________________________________________________
501(c)3 Number: ___________________________________________________________________________
Organization Address as listed on your 501(c)3: _______________________________________________
____________________________________________________________________________________________
If not, a Dublin based non-profit, what percentage of your members reside in Dublin? Please note, verification in the form of a membership roster with addresses will be required. __________________
Contact Person Name: ______________________________________________________________________
Contact Person Phone: _____________________________________________________________________
Contact Person Email: _____________________________________________________________________
If approved, has your organization already secured funding to plan and implement the event? ☐ Yes        ☐ No  
If “yes,” where: ________________________________ and when: __________________________________
If “no,” how do you plan to secure funding for the event? ____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________ 
How will the Dublin community benefit from this event? ____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________	
